Exporting the CFL Bag Requirements

Creating the Export Layout for Walksort
Once you have Mailsorted your data click on ‘Mailing’, ‘Mailsort Documents’.

Maiing | Tools ‘Window  He

Yalidation Filker 4

' Run Maisart...

|__’i Mailsort Documents. ..

=i Remove Mailsart

When the reports are displayed click on ‘Line Listing

Suramary L Lire Listing L Bags I

Click on ‘File’, ‘Export’, ‘Data’

File | Wiew  Farmat  Help
| Export b| | Data...
3 Dacumment. ..
A Page Setup... =
=4 Print...
Exit

When the ‘Export Wizard’ screen appears click on ‘Select’

Export Wizard F§|

Field Links

Link each field in the zource file(g] to a field in the destination file where you want the contents
to be copied ta.

Source file

|c:'\|3rogram fileshflex systems\flesmailsprojects [projectlst t<t]

T able template

IAutoTahIe [T able based on ‘project] st Select... |

D estination file

| Browse...

Mest > Cancel
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Click on ‘New’

Select Table Template b__<|

Specify a name and type for the new databaze table and select a table template
that describes the attributes of the table you want to create.

Table template

Country: United Kingdom ﬂ
Mame Description MNew...
AutoT able Table bazed on "projectllst’
Business Buziness Address Edi...

Residential Fezidential Addre:

2
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In ‘Table Template Wizard’ type ‘Walksort CFL’ in ‘Name’ (you can also add a description if required)
From ‘Copy values from:’ select ‘Auto Table’

Table Template Wizard El

Template Hame
Enter a name and description for this table template. |F you want ko baze it on an exigting one,
choose one fram the Copy values from baox.

T able template

MName: |Walksort CFL
Drezcription: |
Copy values from: |Aut0T able ﬂ

| Hext > | | Cancel |

Click ‘Next’ then remove all the Fields in table apart from ‘Walksort Code’ and ‘Total Bags’

Table Template Wizard [$_<|

Define Fields
Agsign a name, tepe and length to each field you want in your izt

Field properties

Mamne: Type: Length:
Total Bags |Text ﬂ |15 j
Add Change | Remaove | Froperties... |
Figlds in table
Field name Field type Lenath
‘W alkgort Code Text 15

< Back | Hest > | Finizh Cancel
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Click ‘Next’

Table Template Wizard [g|

Map Fields
Map each field in your database to a specific field type, defining the contents of each field.

Field Maps to
wialkzor Code
Total Bags

tdap to field

<Mot mapped:
Rief.number
—|- Name
Title
Firstname

-

[

|

Guess Field Types |

¢ Back | Nest » | Fimizh | Cancel |

Click ‘Next’

Table Template Wizard

X

Define Index

Select the fields that you want indexes built for. Narmally pou will index fields that you most
frequently uze to seach or sort by,

Index properties

Mame: Field: Sort order:

|| ‘wialksart Code j |Ascendingﬂ
=

s bl | | |

Indexes for table

Index name Field Order Primary Unique

¢ Back | Firizh | Cancel

Click Finish
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Using the Export Layout for Walksort
Once you have Walksorted your data click on ‘Mailing’, ‘Mailsort Documents’.

Maiing | Tools ‘Window  He

Yalidation Filker 4

£

4l Run Mailsort...

|_._’i Mailsort Documents. ..

4}1' Remave Maisort

When the reports are displayed click on ‘Line Listing’

Summary L Lire Listing L Bags I

Click on ‘File’, ‘Export’, ‘Data’

File | Miew  Format  Help
| Export }| | Data...
L Document. ..
A Page Setup... =
=4 Print...
Exit

Select ‘Walksort CFL’ then click ‘OK’

Select Table Template fgl

Specify a name and type for the new database table and zelzct a table template
that dezcribes the attributes of the table you want to create.

Table template
Country: United Kingdom j

MName Description -~ Mew...

Business Buginess Address

Residential Residential Address Edit...
; / a3 Delete

oK | Cancel |
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Click on ‘Browse’ to select where you want to save your CFL file. Change the type of file to . TXT’ and call the file

name ‘Bag.txt’

Export Wizard
Field Links

to be copied to.

Source file

X]

Link. each field in the source file(z) to a field in the destination file where pou want the contents

Table template

|c:\program fileghflex spetemsiflexmailprojects [projectT kst tat)

|cFL

Destination fils

Select...

| Hext >

|c:\documents and zettingshjohn mathews'desktophbag. bt

Cancel

Use the following settings as the export options

X

Text File Options

Text file format
* Delimited
" Fixed width

Chooge the delimiter that separates vour fields

" Semicalan
" Other

* Caomma
" Tab

,_
MNoner  «

File format options
Test qualifier:

[ First row containg field names

What character set is the data in
& wWindows [AMSI] farmat
" Dos or 0572 [DEM)] Format

o]

Cancel

Click ‘Next’

Export Wizard
Field Links

to be copied to.

Source file

Link each field in the source file(z] ta a field in the destination file where you want the contents

3

|c::\program fileshflex systemziflexmailprojects (cfllst et

T able template

pwalkesart CFL

Diestination file

Select..

|c::\bag.txt

Mest >

Export Cancel
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Click ‘Export’

X

Export Wizard

Yalue Checking
Select the value checking and eror processing options.

Field value checking

On database emor

|Stop processing ﬂ

Error log file

|

< Back | | Export | Cancel

When complete you will see the following:

Export Results

Files
Source: b Mflexmalprojects [project] kst tat]
Destination: b Ajohin mathewsdesktop [bag.txt)
Status
Processed: 53 records
Errars: 0 reconds
Exported: 59 records
Fesults

The hile has been exported successiully,

L

The exported file will contain information that isn’t required, to remove, open the file in Microsoft Excel, remember
to select ‘Comma’ as the delimiter when importing. You should end up with two columns, the 1st column is the
Walksort selection code, the 2™ column has the information regarding the number of bags.

£ Microsoft Excel - test.txt

File Edit Wew Insert Format Tool
W=y = SAV & B
el Arial - 10
B =l =
A =] C
|1 | 40721017
2 40721907
3 40721 1
40722708
40722 1
40811017
40511027
40811117
8 | 40511207
10 | 40511217

[ MR R -




Click in the top left cell ‘A1’, then click on ‘Data’, ‘Filter’ then ‘AutoFilter’

Data Window Help  Acrobat

A
Blsot., |cu.l@ = & Al
Filter  » AutoFilker

¥

_— Advanced Filker ...
D = .

Click on the drop down arrow in cell B1 and select (NonBlanks) from the list.

£ Microsoft Excel - test.t
) Eile Edit Wiew Insert For

s 88L&V

m arial
| B | =
A B
1 | 407210 = -
3 40 ETAII) 0o
5 40) 1o 10...
o7 A0 (1Custnm...)
77 4045
217 40 i’ .
238 40l
254 40430
08
307
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You now need to highlight only the fields that contain a Walksort Selection Code in the 1° column and a number in

the 2™ column. It is important that field B1 is included if there is a number in this field.

£ Microsoft Excel - test. txt

@ File Edit View Insert Format Tools Data Wir
O - Gay BB
T B | Al -0 - B 7
B3 -] =| 1
A B (& D
407210 »
40721
40722
40811
40812
40813
40522
254} 40523 7
306 41322 11
307
308 WWALIKSOFR 52
309
310 REMAIMDER
311 REMAIMDI
32
I3 TOTALS 83
34+

4
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Now with the mouse right click on the selected fields and select ‘Copy’.
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Now create a new blank Excel Workbook. Click in the top left cell (A1) and with the mouse right click and select
‘Paste’.

You should now have a file with just the Walksort Selection Code and the bag quantity information.

21 Microsoft Excel - Book2

Eile Edit Yiew Insert Format Toc
DeEds @RV 48

T B | el - 10
| b8 = =

Iy B C
A07 M
A07 22
40811
A0312
40313
A0322
A0323 7
41322 11

Wee 00 b | LD D —=

This information now needs to be saved as a ‘Comma Delimited’ file. Click on ‘File’, ‘Save As’, selection a folder to
save the file to, type in a file name such as ‘bags’ and change the ‘Save as type’ to ‘CSV (Comma delimited) (*.csv)
and then click ‘Save’.

Savein: |@ Data Files ﬂ & & 5 * Tools =

ey
]

p—-—2 File name: |bags.csv j n Save |

Save as bype: |CSV (Comma delimited) (*,csv) j Cancel |

When you see the following message click ‘OK’.

Microsoft Excel

The selected file type does nak suppart warkbooks that contain multiple sheets.

1 E « To save only the active sheet, click O,
2 « To save all sheets, save them individually using a different file name For each, or choose a file bype that supports

multiple sheets.,

When you see the next message click ‘OK’.

Microsoft Excel

bags.csw may contain Features that are not compatible with CSY {Comma delimited) . Do you want to keep the
workbook in this Format?

\l) + To keep this Format, which leawves out any incompatible Features, click Yes.
+ To preserve the features, click Mo, Then save a copy in the latest Excel format,
+ To see what might be lost, click Help,

Yes Mo Help
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